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School of Education and Professional Development

GRADUATE 

TEACHER 

PROGRAMME

INFORMATION PACK FOR APPLICANTS

2010-2011

It is important that this application form is completed fully; otherwise delays might occur in the processing by the GTP Administrator and University College Admissions Office.  The Guidance Notes should be referred to when completing the form.  Entry to the GTP is highly competitive and places are awarded to the strongest applicants.

The application form needs to be completed and returned by post to:

Jo Carkett

GTP Administrator

University College Plymouth St Mark & St John

Derriford Road

Plymouth, PL6 8BH

Applications will not be considered unless the school’s supporting application form is also received by the deadline given.

Deadlines:

Primary:
31st January 2010




Secondary:
31st March 2010
All applications will be scrutinised by the appropriate Programme Leaders, and the respective subject University College Trainer for those applying for Secondary Programme, prior to any offer for interview.  
1.
Overview

GTP trainees are employed by a school as an unqualified supernumerary teacher and undertake on the job training to achieve Qualified Teacher Status - QTS. 

You will need to:

· Find a school that will employ you as an unqualified teacher, with a view to completing a Graduate Teacher Programme. This school must be a Partnership School. (A school partnership list can be found on our website)
· PRIMARY - Have a UK degree relevant to work in a primary school. A 2:2 (or above) Hons degree is preferred.  All trainees must have a Grade C GSCE in Mathematics, English Language and Science before starting on the Graduate Teacher Programme. 

· SECONDARY - Have a UK degree relating to their subject. The subjects offered by the University College Plymouth St Mark and St John are: English, Drama, Mathematics, Science, ICT, Geography, Religious Education, Modern Foreign Languages, Art and Design, Physical Education,  and Design Technology.  It is not possible to accept applicants with subjects other than these. It is also not possible to qualify at secondary level in more than one subject. A 2:1 Hons degree is preferred, but a 2:2 classification will be considered. All trainees must have a Grade C GSCE in Mathematics and English Language before starting on the Graduate Teacher Programme.  The University College Plymouth St Mark and St John offer a GCSE Equivalence Test in Maths, Science and English.

· You must be able to demonstrate sufficient experience of teaching in a Primary or Secondary School (depending on which you are applying for) usually beyond that of a SAS Scheme or degree work experience placement.
The academic standards required for entry to the Graduate Teacher Programme are the same as those for entry to a PGCE programme.
2.
Application, Selection and Interview

· In association with your supporting school, you have to submit an application form to the University College Plymouth St Mark and St John, an EBITT Provider.  The University College is responsible for all final selection and interviewing decisions.

· Only applicants with relevant school experience will be considered. This experience could have been gained through work, e.g. as a Teaching Assistant (relevant to the age range you wish to train for).  The GTP programme is designed for individuals who have ideally had significant school experience and therefore do not need quite the level of support that the PGCE route offers. 
· It is part of your supporting schools interview requirement that you are observed teaching in some capacity.  This does not have to be a full lesson.  For Primary it is expected that you would teach part of a Literacy or Numeracy lesson (approximately 15 minutes), in your chosen key stage.  For Secondary it is expected that you would teach part of a lesson within your subject area (approximately 20 minutes).

· Schools will be expected to complete a School Based Interview Report form in support of your application.

· If selected, applicants are then formally interviewed by University College Trainers/Respective Subject Lecturers at the University College Plymouth St Mark and St John.  Your professional values, teaching experience, understanding of teaching and learning, subject and curriculum knowledge are explored at interview.

· Inevitably, not all applicants are accepted on the course. The quality of the applicant and the school are both important in assessing applications. You need to prepare fully for interview as specified in the invitation to interview letter. Sometimes the reasons for rejection are because of a lack of sufficient teaching experience or weak curriculum / subject knowledge.

· You will need to have good organisational and interpersonal skills so that you can successfully manage the challenge of both employment and training.

The teaching profession aims to be representative of society as whole. Applications from groups currently under represented in teaching are welcomed. These groups include people from black and minority ethnic.

3.
The Supporting School

· Only designated Partnership Schools are able to take on GTP trainees. 

· You cannot use schools where your dependents are attending, where you have a family member working.  We recommend that you do not use a school where you have attended as a child.
· Your training cannot be undertaken within Special Schools; however a Special School can provide training as a Second School Placement.  
4.
Finance

· As a GTP trainee you are supernumerary, this means that you cannot be used to fill staff vacancies.

· University College Plymouth St Mark and St John receive a Salary grant of £14500 from the TDA. This is a contribution towards the salary cost of GTP trainees, which is paid to the school in three instalments. The Salary Grant enables the school to appoint the trainee on at least Unqualified Teacher Scale (point 1) full time employment.

· In the event that a training place is suspended to enable you to take extended sick leave the Headteacher should inform the University College in writing. The TDA will require that salary and training grants are suspended. The length of the training period may be extended but will not exceed a year of training in total.

· A Training Grant is also provided to the school. This is to meet the training needs of you as a trainee, and also may be used to cover School Based Trainer costs, professional development training related to meeting the Standards for QTS, and purchase of resources.  The Training Grant cannot be used for salary purposes. Trainees also have access to the library, Learning Space and other University College resource facilities

5.
Programme duration

· In normal circumstances, the programme takes three school terms to complete. However, depending on the nature and extent of prior teaching experience it may be less than this.

· If your previous experience is such, then it may be decided that the GTP programme can be completed in a shorter period of time.  Decisions such as this need to be ratified by the University College Plymouth St Mark and St John.

6.
The training
· This includes carrying out an initial needs process with the use of an Individual Learning Profile of the trainee against the Standards of QTS.  From this, the determination of a termly Individual Training Plan, with targets set in relation to the achievement of Qualified Teacher Status. In relation to these targets, the Training Plan must detail the training the trainee will receive from the University College Based Trainer, School Based Trainer  e.g. school management team, Advanced Skill Teachers, SENCO - but also training within an external context e.g. attendance at University College based sessions, Inset sessions for teachers, opportunities to pursue areas of curriculum and subject knowledge. In effect, the Individual Training Plan maps out the training for the GTP trainee in relation to their individual needs.
· During the training period trainees will move from a 50% contact time in term 1, to 60% in Term 2 and 80% in Term 3.   Contact time is not teaching, contact time can include; teaching, observing in their class, teaching groups or working with groups.

· The trainee will work alongside the School Based Trainee through the phases of induction, observation and team teaching to sole responsibility for a class as competence increases. 

· Trainees will meet formally with their School Based Trainer once a week, but will be interacting on a daily basis. In the weekly sessions, the trainee’s progress towards the Standards for QTS will be reviewed and the individual Training Plan monitored.

· GTP trainees are also entitled to:

(
Opportunities to observe more experienced teachers

( 
Opportunities to team teach

(
Opportunities to work with small groups of pupils

(
Regular written lesson observation, but as a minimum once a week

(
University College based training sessions

· GTP trainees should not be asked to cover for absent staff.

7.
Assessment

· Trainees record, gather and organise evidence for the Standards for QTS in a range of files.  These are cumulative documents. The files should be maintained according to the specifications laid out in the GTP handbook, so that everyone involved in the training can identify and monitor progress.

· University College and School Based Trainers will closely monitor progress of the trainee through each of the Standards.

· The University College Trainer will make a final assessment visit in the third term. If the final decision is a Pass (which will include successful completion of the Skills Tests) then the University College Plymouth St Mark and St John informs the General Teaching Council of the decision, after a Progress Board.

The role of the University College Plymouth St Mark and St John

· The University College is responsible for selection and interview, monitoring of trainee progress, supporting and training schools, supporting trainees, final assessment, quality assurance.

· Each trainee will have a designated University College Trainer. They will oversee the ILP and ITP. The Trainer will also make a visit each term to: assess and monitor trainees’ progress; monitor the training programme; moderate the school’s assessment of the trainee against the Standards for QTS; provide advice and support for the school. They will also make a final assessment visit.
· The University College Trainer will also check the acceptability of, and the arrangements for, the second school and other placements.

The Second School

· Trainees must have sustained experience of teaching and training in at least two schools. The time spent in the second school must be at least 20 days and the subsequent teaching/ training experience premised on the trainee’s individual needs in relation to the Individual Training Plan. 

8.
CRB and Fitness to Teach checks

· Your supporting school is responsible for CRB clearance.

· All trainee teachers undertaking a course of Initial Teacher Training must undergo a 
medical screening to show that they are ‘fit to teach’ before entry.

9.
Further information/enquiries

For further information please look at our website:

http://www.marjon.ac.uk/courses/courses/coursesearchbysubjectarea/educationandteachertraining/graduateteacherprogramme/
Enquiries please contact the GTP Administrator:

Jo Carkett 

01752 636836

gtp@marjon.ac.uk
Personal Details – please see Ethnic Origin (page 9)
· If you have overseas qualifications you will have to contact National Academic Recognition Information Centre (NARIC) to attain the UK equivalence.  For more information about teaching in the UK please look at www.naric.gov.uk 

· You are also requested to indicate your ethnic group – filling in the box allocated.

	11
	White

	21
	Black Caribbean

	22
	Black African

	29
	Other Black background

	31
	Asian or Asian British

	32
	Pakistani

	33
	Bangladeshi

	34
	Chinese

	39
	Other Asian background

	
	Mixed background

	41
	White or Black Caribbean

	42
	White or Black African

	43
	White and Asian

	49
	Other Mixed background

	80
	Other Ethnic background


	Successful applicants are required to produce original certificates of qualifications and identification (birth certificate or passport) at interview.

· Birth certificate

· Passport

· Maths GCSE (LEVEL 2 NUMEACY IS NOT AN ACCEPTABLE EQUIVALENT)
· English GCSE (LEVEL 2 LITERACY IS NOT AN ACCEPTABLE EQUIVALENT)
· Science GCSE (Primary only) (SINGLE SUBJECT IS ACCEPTABLE)
· Degree certificate




GRADUATE TEACHER PROGRAMME
	Primary


	3-7
Early Years
	5-11 Primary
	
	Secondary
	*11-16
	*11-16

with enhancement
	Subject (e.g. English)



	
	
	
	
	
	
	
	


It will be the case that some trainees who have elected to follow an 11-16 years with enhancement course, may be later directed towards a focus on 11-16 years because of issues arising from post-16 subject knowledge.

	Name of School that has offered to support you on the GTP Programme


	


For which programme do you/the school wish to apply?










(Please tick which one)

	Salary and Training-funded GTP
	

	Self-funded GTP
	


A.
PERSONAL DETAILS

	Title
	Male (M) Female (F)
	Date of Birth (DD/MM/YR)
	Age
	National Insurance No

	
	
	
	
	

	Surname/Family name


	

	First/given names


	

	Postal Address (including post code)



	Home Phone No
	Mobile No
	Email address




	Nationality
	Country of birth
	
	Ethnic Origin (UK applicants only)  Please see page 8


	If you were not born in the European Union tick the following that applies to you
	 
	Disability/special needs (including dyslexia) / medical 

Y / N

condition

If yes please give details: 

 

	I have a right of abode in the UK


	
	
	

	I hold an EU passport


	
	
	

	I have a UK Ancestry Visa


	
	
	

	I have obtained my NARIC equivalence
	
	
	


	CRIMINAL RECORD CHECK.  If you agree to a Criminal Record Bureau Disclosure Check

	Enter ( in the box
	
	Schools are responsible for ensuring that a CRB check is made on everyone admitted to their programmes.  Confirmation of this will need to be sent to University College Plymouth St Mark & St John.

	
	
	


B.
EDUCATION AND QUALIFICATIONS
	University Education, College, School and Primary School
	From
	To

	
	Month
	Year


	Month
	Year

	
	
	
	
	


	First Degree or Equivalent

	Name of Institution
	Degree BA/BEd/BSc
	Class
	Title of degree awarded
	Entry date
	Completion date
	Original certificates checked by Admissions 

	
	
	
	
	Month
	Year
	Month
	Year
	

	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	


	Content of First Degree or Equivalent

	Main subject(s) of degree
	Time spent
	Other subject(s) studied in degree
	Time spent

	
	
	
	


	A Levels/AS/SCE Highers or Equivalent

	Subject
	Level
	Grade
	Year
	Subject
	Level
	Grade
	Year

	
	
	
	
	
	
	
	


	GCSE English Language, Mathematics and Science or Equivalent

	Subject
	Examining Body
	Date taken
	Level
	Grade
	Application for equivalence (Y/N)
	Original certificates checked by Admissions 

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	

	
	
	
	
	
	
	


	Other GCSEs or Equivalent

	Subject
	Level
	Grade
	Year
	Subject
	Level
	Grade
	Year

	
	
	
	
	
	
	
	


	Other Relevant Qualifications (e.g. MA/Coaching Award/HLTA)

	Title
	Main subject(s)
	Awarding body
	Completion date
	Title
	Main subject(s)
	Awarding body
	Completion date

	
	
	
	
	
	
	
	


C. CURRENT/RECENT TEACHING EXPERIENCE (most recent first)
	Name of School
	Type/Phase

KS 1/2/3/4/5/P16
	Dates

e.g. Sept-Nov 2008
	Position held

e.g. T/A
	Details of teaching experience including range of pupils taught, age range/s, frequency and duration of teaching, subjects taught and other related responsibilities

	
	
	
	
	


	Other related experience of working with young people which could be considered relevant to this application. *Dates and precise details should be provided, for example, details of work as a Teaching Assistant; assisting in a Special Needs Department; involvement in the Student Associate Scheme



D.
PREVIOUS/CURRENT EMPLOYMENT
	Provide details of previous employment with job titles and dates, including any periods spent working abroad and present occupation if any (starting with most recent first)


	Dates of Employment

	Employer


	Job Title



	From
	To
	
	

	
	
	
	


E.
REFEREES
	Name of principal referee*


	Name of second referee

	Post/occupation/relationship


	Post/occupation/relationship

	Address


	Address

	Telephone Number


	Telephone Number

	E-mail


	E-mail


*The principal referee should provide an academic reference.  If the applicant’s degree was awarded more than 5 years ago, a reference from the current employer will be acceptable.
N.B. This cannot be the person who is completing the school recommendation (see school’s application pack) 
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	Please provide a reference for …………………………………………. who is applying for a place on a Graduate Training Programme.
In order to assess their suitability for teaching information is required on the ’s academic ability and subject knowledge; ability to deal with responsibility and pressure; potential to become a positive role model; interpersonal skills; commitment to equal opportunities; effectiveness of literacy and oral skills; capacity to work effectively with pupils; commitment to teaching and learning.

Signature……………………………………………………………………………………………………………………………
Please print name ……………………………………………………………..                           Date……………………….
Position……………………………………………………………….  Organisation………………………………………….

PRINCIPAL REFEREE / SECOND REFEREE

Please delete as appropriate
N.B. If you are completing the supporting school reference section, you cannot also be a referee.



PLEASE PRINT OFF THIS FORM AND SEND TO BOTH REFEREES.  YOU MAY WANT TO ADD A COVERING LETTER EMPHASISING TO THEM THE URGENCY OF THE REFERENCE.  
THE COMPLETED REFERENCES SHOULD BE SENT TO:

Jo Carkett

GTP Administrator

University College Plymouth St Mark & St John

Derriford Road

Plymouth

Devon

PL6 8BH
IF BOTH REFERENCES ARE NOT RECEIVED BY THE DEADLINE, YOUR APPLICATION WILLNOT BE CONSIDERED.
F.
PERSONAL STATEMENT
	Describe briefly your reason for wanting to teach, giving the relevance of your previous education and experience working in schools.  If your degree was awarded more than 2 years ago (June 2007), details should also be provided of how you have sustained and built upon existing levels of subject knowledge.  It would be useful to make reference to your knowledge of the school curriculum.



G.  
PREVIOUS QTS ASSESSMENT 
The TDA will not accept applicants who have previously failed a QTS assessment or withdrawn from a QTS programme unless there are exceptional circumstances.  Applicants must provide a written explanation from the previous training provider to establish reasons for withdrawal.

	Have you previously studied on a course leading to QTS?
	YES  /  NO

	Have you ever been assessed for QTS?
	YES  /  NO

	If yes, give the name of the previous course and provider



	Has the previous provider given a written explanation for withdrawal or failure if applicable?

(attach this to your application)
	YES  /  NO

	If no, please give your reasons for withdrawal and at what stage this was


	Why do you believe you are now more likely to succeed?




	DISCLAIMER
In confirm that the information I have given on this application form is correct to the best of my knowledge
Name: ________________________________________________________________

Signature: ______________________________________    Date: ________________
APPLICATION FORMS WILL NOT BE CONSIDERED WITHOUT A SIGNATURE
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